
Facilities Use Policy 
   The following Facility Use Scheduling Policy will be utilized by the Recreation staff when 
determining priority usage Town owned recreation facilities. All priority 2, 3, and 4 groups will be 
required to complete a facility use form.  
 
Priority 1 Group   Town of New Shoreham Recreation Department 
 
Priority 2 Group   Town of New Shoreham School Department   
  
Priority 3 Group   Non-profit organizations 
    Residents  
 
Priority 4 Group   For profit 
    Non-resident use  
 

Facility Use Preference 
Facility use preference within a priority group will be given to programs with the highest percentage of 
residents participating in the activity.  
  
Facility Use Charges 
Priority groups 1 and 2 will not be charged for facility use.  Priority groups 1, 2, and 3 will not be 
charged for maintenance of the respective facility(s). Priority group 4 will be charged.  
  
Modifications to Approved Facility Requests 
   The Director has the authority to modify and/or rescind an approved facility use request if it is 
determined to be in the best interest of the Town of New Shoreham. However, every effort will be 
made to locate suitable substitute facilities for the respective group.  
 
Insurance Requirements 
New Shoreham Recreation requests $1,000,000 general liability coverage from facility users. The Town 
of New Shoreham will be listed as additional insured on all policies.  The third party will be required to 
name the Town of New Shoreham additionally insured by the means of the Tenant User Liability 
Insurance Policy (aka tulip) or on the third parties homeowners insurance. 
 
Right to Deny Use 
   New Shoreham Recreation reserves the right to deny the use of a facility(s) if the activity is deemed 
inappropriate or may cause damage to the facility.  
 
Field Maintenance Fees 
A $20 weekday or $30 weekend facility preparation charge may be charged to prepare an athletic field 
for play for Priority Group # 4.  
Staff 
A staff person may be required to be present at functions. The user group will be responsible for paying 
the $12 per hour charge for the maintenance staff member.  
 



Conditions Controlling Recreation Facilities 
 

1. The use of Town of New Shoreham (TNS) Recreation Facilities is available to the 
general public at a first come first serve basis.  No activity shall take place at any time 
that conflicts with, interrupts, or disturbs any scheduled activity by the Recreation 
Department.  Recreation activities override any schedule events. 

 
2. No one will be allowed to use the facility unless the responsible person in charge is on 

site.  The person responsible as designated in the application will be held accountable for 
actions taken by their organization before or after their scheduled event.  The responsible 
person of the organization will be the first individual to enter the facility and to leave the 
facility.  

 
3. All activities must be confined to the portion of the facility granted by the Recreation 

Director.  Any use of Recreation equipment on site must be sited under proposed 
arrangement and use of Facility.   

 
4. Any problems, damage, or injury must be reported within 24 hours of the incident.  A 

report must be provided describing the situation in detail that took place. 
 

5. No alcoholic beverages will be served or consumed on TNS property. 
 

6. Tobacco products are prohibited. 
 

7. Damage to the facility must be reported and paid by the responsible party. 
 

8. Facilities are to be left the way that they are found.  If custodial services are needed once 
the responsible party has left, the Recreation Director has the right to request such 
services at the expense of the responsible party. 

 
9. Fees are to be paid prior to the use of the facility.  

 
10. The Recreation Director has the right to approve or deny any request.  Any request may 

be appealed to the Recreation Board.  The Recreation’s Board decision may than be 
appealed to the Town Manager.      

 
11. The responsible organization understands that if any of these rules or regulations are 

broken than the organization could lose future use of Recreation Facilities as directed by 
the Recreation Director. 

 
12. TNS is waived from any and all liability that comes with the event.  The third party must 

name TNS additional insured up to 1million per occurrence. The party hosting the event 
is responsible for any and all injuries and claims. 



The Recreation Department facilities are available for family outings, sports events, special events, 
or any other function.  Listed below is a list of facilities available with associated costs. To reserve a 
facility, please print and complete the application form that follows and mail, drop-off, or fax the 
form to our department. We will contact you within 48 hours with availability and cost information. 

 
 
 
 
 

FEE SCHEDULE 
 

     Non Profit/Resident   Non Resident/Profit 
Heinz Field     $20/hr     $30/hr 
 Baseball Field 
 Softball Field 
 Soccer Field 
  
Fred Benson Town Beach    See Town Beach      See Town Beach  
 Swimming 
 Common Room 
 Decks 
 Bathrooms 
 Picnic Area     
 
Ball O'Brien Park     
 Tennis Court    $10/hr     $20/hr  
 Basketball Court   $10/hr     $20/hr 
 Picnic Area    $  5/hr     $10/hr 



Town of New Shoreham Recreation Department 
PO Box 220 

Block Island, RI  02807 
(401) 466-3223 

 
APPLICATION FOR USE OF RECREATION FACILITY 

 
1. Facility to be used  ________________________ Date____________ 
 
2. Name of organization ________________________ 
         Phone____________ 
 Address of Organization_______________________  
  
 Responsible Person _________________________ Title_____________ 
 
3. Date(s) of use______________________________________ 
     
4. Time of use  From_______________ To________________ 
 
5. Facility Event   _________________________ 
 
6. Proposed Arrangement and Use of Facility 
 
 __________________________________________________________________ 
 
 __________________________________________________________________ 
    
7. # of Individuals Attending Event  ___________    
 
I have read the conditions on the reverse side of this application and accept the responsibilities 
imposed. 
 
Signed__________________________________________________________________ 
        (Position)  (Date)  
Address_______________________________________ 
 
  

Do Not Write Below This Line 
 

Approved (   )  Denied (  ) Reason____________________________________ 
       
      ____________________________________ 
 
Recreation Directors Comments______________________________________________ 
         
Fee assigned: Rental Fee_______ +  Custodial Fee______ = Total Fee_______ 
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